
 

 

 

 

Job Title: Art Technician 

Job Description 

Purpose of the role 

To assist in the smooth running of the Art department.  A calm, efficient and extremely well-

organised attitude is essential, alongside the ability to work well in a small but busy team. 

Using initiative and successfully working both under direction and independently is also 

essential.  The Art Technician will be an integral member of the department and will work 

closely with all members of departmental teaching staff. 

Main duties and responsibilities 

 To carry out daily maintenance duties as specified by the Head of Art. 

 To maintain equipment, materials, facilities and services in the Art studio. 

 To manage the storage of materials, equipment and artwork efficiently and 

effectively. 

 To prepare specialist materials and equipment for use in lessons. 

 When required, to provide technical assistance to pupils during lessons for sculpture, 

printmaking and cyanotyping. 

 To assist with reprographics and ICT administration. 

 To be responsible for implementing and maintaining Art departmental displays and 

the preparation, mounting and installation of artwork around the school. 

 To be responsible for the inventory and ordering of materials, check incoming 

deliveries, unpack and store as necessary. 

 To determine charges for pupils and to maintain accurate records. 

 Maintain effective and efficient storage of student work. 

 To communicate effectively with students, staff and parents. 

 To maintain Art displays around the school. 

 Liaise with maintenance staff and cleaners, when necessary. 

 To undertake any other reasonable duties, as required. 

Health and Safety requirements 

 To be responsible to the Head of Art for health and safety matters and to carry out 

Risk and COSHH assessments as required by the Premises Manager. 

 Manual handling/lifting. 

 



Person Specification 

A good honours degree in Fine Art or Art and Design is desirable.  The Art department is in 

the process of purchasing a kiln so experience of working with ceramics would be an 

advantage.  Experience of working with Word, Photoshop and Excel is also desirable. 

Personal qualities 

 Calm, organised and efficient 

 Reliable and punctual 

 Co‐operative and able to work well as part of a team 

 Excellent interpersonal skills, including the ability to liaise with suppliers and 

resolve simple problems in an efficient but amicable fashion 

 Flexible 

 Self-motivated and able to work effectively without close supervision 

 Willing to show initiative e.g. recognising suitable resources, foreseeing possible 

problems 

 Excellent communication skills and the ability to build effective working 

relationships with staff and management at all levels 

 Possess a technical frame of mind with the ability to resolve technical issues 

 


